
                                                                          

1 
Rev:1 

How to: View Only Manage Inventory: 
Manage Inventory 
Navigate to Inventory > Manage Inventory in Extensiv: 

 
 
Search Filters 
In the leŌ pane on the Manage Inventory page, you can find various search filters to help you quickly  
find what you're looking for in the Manage Inventory grid. 

 You can search for specific inventory items based on the relevant TransacƟon, Item Detail, Track-
By's, Date Range, or Placement in the warehouse. 

 Once you find the search filters that work best for you, you can minimize the filters that take up 
space, as well as drag-and-drop the filter containers to your preference. 
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 You can easily Clear your applied search filters, as well as Save [your customized] View to  
quickly apply those specific search criteria the next Ɵme you access this page. If you make  
changes to an applied view, click Update to save your changes. 

 
 

 You can also click the collapse icon in the top 
right corner to hide the search filters and maximize viewing space for the data grid. 

 
Data grid 
In the main pane, you can find the customizable Manage Inventory grid. 

 
 

 Select Combine IdenƟcal Rows at the top of the grid to combine all "idenƟcal" items into a singl
e row to allow for beƩer  
visibility. Items are considered idenƟcal if they have the same Customer, SKU, Qualifier, Lot, and 
ExpiraƟon Date.  
You can tell rows are combined when they have mulƟple values separated by commas, such as i
n the TransacƟon ID  
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column below. 

 
 
You can sort columns to your preference by dragging/dropping them, as well as sort your data 
by a specific column header, with the click of a buƩon. 

 
 
By selecƟng OpƟons > Columns, you can select which columns you’d like to display in the grid. 
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Click the ellipsis next to a column header to filter the data in that column. 

 
 
You can Save [the] View of your grid customizaƟons from the leŌ pane, as well as revert to the  
default column data by clicking OpƟons and selecƟng one of the Reset/Clear opƟons. 
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You can export all data displayed in the grid to an Excel or CSV file by clicking OpƟons and  
selecƟng one of the Export opƟons. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


